
Date: January 6, 2010
TO:
[Company Name]
FAX: 
[Fax Number]

Please reply by fax to ###.###.####. Thank you!

******ACCOUNT PENDING*******

Attention: Credit Department

RE: 
[Customer Name & Account Number]


[Customer Address]
Your name has been given to us as a credit reference by the above firm. We would appreciate it if you would advise us of any credit information you may have available on this account. All information will be held in strict confidence. Thank you for your cooperation.

Highest credit within the year? (Please check one.):

· Up to $500

· $500 to $1,000

· $1,000 to $2,500

· $2,500 to $5,000

· over $5,000

Last Sale Date:   ____________________

Past due balance owing:   _____________ 
If so, would you extend future credit?  ____yes   ____no

Average Days to Pay:   ____________________

Comments:

Please fax this form back to ###.###.####. If there are any questions pertaining to this fax, please direct them to [Name] at ###.###.###.

Best regards,

[Name]

[Position]  


